JOKYMEHT MOANUCAH
QNEKTPOHHOW NOAMNMNCHLIO

Cepruchukar: 02DC245700A1AC 148942 HYEHALMTARALHOE |00 ke THOE 06LLle00pasoBaTe/IbHOE yUpeXx/ieHue

Bnapeneu: Kyknuna WpnHa Bnagummposra «Cpe,qH;m 06 eoﬁpasosaTeanaﬂ wKona n.MaIMHOBCKNA»
LevictButeneH: ¢ 30.12.2020 go 30.03.2022

\. NMPUNKA3

31.08.2021r. Ne376
O6 yTBEPXKAEHMWN NTIOKA/IbHbIX HOPMAaTUBHbIX akToB B MBOY «COLU n.MannHoBCKNii»

B cootBeTcTBMM € DegepanbHbIM 3aKOHOM 0T 29.12.2012r. Ne273-®3 «0O6 o06pa3oBaHum
B Poccuiickoin Pegepauun», YctaBom 06pa3oBaTe/ibHOW OpraHv3auum, Ha OCHOBaHMM MNPOTOKONA
3acefaHns Ynpasnswouwero coseta ot 29.08.2021r. Nel,

MPNKAS3BIBAIO:

1. YTtBepautb lMonoxeHne o 6ubnnoteke MyHUUMNANLHOTO OKOMKETHOr0 06LLe06pa3oBaTe/IbHONO
yupexeHus «CpefHasa obuieobpasoBatesibHas WKofa n.MannHOBCKNIA».
2. YT1BepauTb T[lonoxeHne 0 CTONOBOW MyHMUMNANbHOro 6O4KETHOro 06uieobpa3oBaTenbHOr0
yupexaeHus «CpefHsaa obweobpasoBaTenibHasa WKona n.ManmHOBCKNIA».
3. YTBepautb lMonoxeHne o byxrantepun MyHUUMNANLHOTO 6HO4XETHOro 06Leo06pa3oBaTe/ibHOro
yupexgeHus «CpefHsaa obweobpasoBaTesibHas WKona n.MannHOBCKU».
4. YT1BepauTb [MpaBuna BHYTPeHHero pacnopsgka obydawwmxcs MyHULUNaNbHOTo 6H04KETHOrOo
06uieo0bpa3oBaTenbHOro yupexaeHusa «CpeaHsasa obweobpasosarenbHas wkona n.MannHOBCKNN».
5. )Kapkosoii C.B., nemarory-opraHusatopy, OTBETCTBEHHOMY 3a LIKO/bHbIA CaiiT, pPasMecTuTb
NOKa/bHble HOPMATUBHbIE aKTbl, YKa3aHHble B N.1 - 4 HACTOALLEro NnpukKasa, Ha caiTe LUKOSbI.
6. [lpu3HaTb yTpaTUBLLINMU CUNY:
6.1. MonoxeHne o 6ubnnoteke MBOY «COLU n.MannmHOBCKNi», yTBEPXAEHHOe npukaom MBOY
«COLU n.ManuHoBckuiA» oT 30.12.2014r. Ne491
6.2. MpaBuna BHYTPeHHero pacnopsgka ans obyvawowmxcas MBOY «COLU n.MannHOBCKUI»,
yTBEpPXeHHble npukazom MBOY «COLU n.ManuHosckuidi» oT 30.12.2014r. Ne491.
7. KOHTpONnb 3a MCNOJSIHEHMEM NpPUKa3a 0CTaBNAKD 3a COOO0MN.

AvpekT KyknnHa N.B.



MPUNHATO: YTBEP>XJEHO:
Ha Ynpasnsowem coBeTe Onpektopom MBOY «COLU n.MannHoBCKuUiA»
MBOY «COLU n.MannHoBCKNin» Mpukas Ne 376 013 1.08.2021 .
MpoTtokon Ne lot 29.08. 2021 r.

MonoXxeHne 0 6U6NMOTEKE
MyHMUMNanbHOro 6tAKETHOI0 06L,e06pa30BaTE/IbHOI0 YUPEXXaeHUs
«CpegHsas obweobpasoBaTenbHas WwKona N.MasanHOBCKNn»

1. O6ume NONOXKeHUs
1.1. HacTosiee MONOXEHME pPEernameHTMpyeT AesTenbHOCTb 6ubnnotekn MBOY «COLU
n.ManuHoBckuii» (fanee - obpasoBaTesibHas opraHu3aLus).
1.2. HacTtosiuee nonoxeHwe paspaboTaHO B COOTBETCTBMM C PefepanbHbIM  3aKOHOM  OT
29.12.2012 Ne 273-®3 «O6 obpa3oBaHMmn B Poccuitickoit ®egepaumm», NpukasoM MUHKYNbTYpbI
Poccun ot 08.10.2012 Ne 1077 «O6 yTBepxaeHun lNopsgka yyeTa JOKYMEHTOB, BXOAALLMX B
coctaB 6MbANOTEYHOro (hoHA4a» C y4eToM nmncbma MuHo6pasoBaHus Poccum ot 23.03.2004 Ne
14-51-70/13 «O lMpumepHOM MOIOXEHUN 0 BMBANOTEKE 06LLLE06Pa30BaTENIbLHOIO YUPEXAEHUN.
1.3. bubnuoteka sBnfeTCA CTPYKTYPHbIM nNojpasfeseHnem 06pa3oBaTeNbHON OpraHu3almu,
CO3[aHHbIM B LUensax obecrneyeHus npaBa Y4YacTHWKOB 06pa3oBaTeNbHOro npoiecca Ha
6ecnnaTHoe Nosb3oBaHNe 6GMBNNOTEYHO-MHDOPMALMOHHBIMU pecypcamm.
1.4, MNopsAfoK NO0Jb30BaHUA MCTOYHMKAMU MHMOPMALUN, NMepeyeHb OCHOBHbLIX YCYT W YC/IOBUA
X NpPefoCTaB/IEHNS OMPefensatTCa HaCTOAWMM MOM0XeHNneM 0 6ubnnoTeke W npasuiaMm
Mo/ib30BaHNA 6MBNMOTEKON, YTBEPXKAEHHBIMU PYKOBOAMTEIEM 06pa3oBaTe/lbHOW opraHu3aLmn.
1.5. OpraHu3aums 06CNy>KMBaHWA Y4aCTHMKOB 00pa30BaTeNbHOr0 Mpolecca Npou3BoaMTCS B
COOTBETCTBMM C MpaBWnaMuM TeXHUKM 6e30MacHOCTM W MPOTUBONOXAPHbLIMK, CaHWUTAPHO-
TMTMEeHNYECKUMN TpeboBaHUAMMN.

2. Lenwn, 3agayn, pyHKUNM 6MO6NNOTEKM
2.1. Uenn 6mbnnMoTekn COOTBETCTBYIOT Lensim o6pa3oBaTe/ibHOM OpraHu3auuMy 1 BKAKOYAKOT B
ce6ba B TOM uucne: (popMupoBaHue 06Leid KynbTypbl MYHOCTM 0Oy4YaloLMXCA Ha OCHOBE
YCBOEHMA 00643aTeNbHOIN0 MWHMMYMa CcogepXXaHusi 00uweobpa3oBaTesibHbIX MNpPOrpaMm, KX
aganTtaums K> XKU3HW B 06LecTBe, CO34aHe OCHOBbI A1 0CO3HAHHOIr0 BbI6Opa M NOCNeAYHOLLEro
OCBOEHMA MPOMeccroHabHbIX 06pa3oBaTe/ibHbIX NPOrpamMmm, BOCMUTAHWE TPaXKLaHCTBEHHOCTH,
TPYAoNMobusa, yBaXeHMs K npaBam M CBOGOAaM 4enoBeka, NHOOBU K OKpyXKarolleid Npupoge,
PoauHe, cembe, (hopMupoBaHue 340p0BOr0 06pasa Xn3Hu.
2.2. 3aja4aMun 61MGNMOTEKN 06pa30BaTeIbHOW OpraHM3aL My SBASKOTCS:
2.2.1. obecne4yeHne y4aCTHMKOB 06pa3oBaTeNbHOr0 Mpouecca AOCTYNOM K WH(opmauuu,
3HaHWAM, unAesM, KyNbTYPHbIM LEHHOCTAM MNOCPeACTBOM  MCNOMb30BaHNA 6M6IMOTEUYHO-
NH(OPMaLMOHHbIX PeCypcoB 06pa3oBaTe/ibHO opraHm3auum;
2.2.2. npuBneYeHne obyvaroLWMXCa K CUCTEMATUUYECKOMY YTEHUIO YUYeBHOM, Xy[0XeCTBEHHOM,
Hay4HO-NoNyNAPHON NUTepaTypbl;
2.2.3. COfleiCTBME Pa3BUTMIO NO3HaBaTe/IbHbIX NHTEPECOB M CNOCOBHOCTEN 06YyYatoLLNXCS;
2.2.4. 0by4eHve ocHOBaM 6MBNNOTEYHO-6MBIMOrpadMyecKoil rpaMOTHOCTMK;
2.2.5. copeictBme nejarormyeckum paboTHMKaM B NOAGOpe  Hay4YHO-METOAMYECKOM
nnTepaTypbl, UHPOPMUPOBAHUE O HOBbIX MOCTYMNEHUSAX B OUONNOTEUHBIN (POHS;
2.2.6. cOBepLUeHCTBOBaHWEe MpefoCcTaBiseMbiX OUBANOTEKON YCNYr Ha OCHOBe BHepeHUs
HOBbIX MH(OPMaLMOHHbIX TEXHO/IOMMIA N KOMMblOTepu3auum 6M6ANoTeHHO-MHDOPMALNOHHbIX
npoweccos, popmupoBaHne KOMGOPTHOM 6UBNNOTEUYHON Cpefbl.



2.3. bubnnoTteka BbINONHAET CnefytoLline PyHKLUN:
2.3.1. ®opmupyetr (oHA 6MOIMOTEUHO-UH(OPMALMOHHBIX PeCypcoB

opraHusauuu:
e KOMMMEKTYET OCHOBHOM  (POHA  Y4YebHbIMK,  XYAOXKECTBEHHbLIMU,  Hay4HbIMU,

CNPaBOYHbIMM, MEJArornYecKMMM U HayUYHO-NOMNYNAPHbIMU LOKYMEHTaMW;

y4yacTByeT B KOMMIEKTOBAHUN CMeLMann3MpoBaHHOro (oHaa yvyebHMKaMu W3 4yucna

BXOAAWMX B (pefepanbHblil MepevyeHb Y4eOHUKOB, LOMYLLEHHbIX K MCNOAb30BaHUIO

npyv peannsaunyv UMeWmMxX rocyfapCTBEHHYI akKKpeauTauuio 06pa3oBaTe/ibHbIX

nporpaMM Hada/ibHOro 06LLero, OCHOBHOroO 06LLero, cpefHero o6ulero 06pasoBaHus,

N y4yebHbIMM NOCOOMAMM, AOMYLWEHHBIMU K WCMNONb30BaHWIO MNpU  peannsayuun

yKa3aHHbIX 06pa3oBaTe/lbHbIX Nporpamm;

* OCYLUECTB/ISET pa3meLleHne, OpraHn3aLunio 1 COXpaHHOCTb JOKYMEHTOB;

e OpraHuMsyetr ¥  BeAeT  CNpaBOYHO-6MGAMOrpauMyecknin  annmapart:  KaTaioru
(angaBMTHbIN, cUCTEMAaTUYECKMIA), KapTOTEKNU (CUCTeMaTUUEeCKYyl KapTOTeKy CTaTel,
TemMaTU4yeCcKue KapTOTeKWn), 3/EKTPOHHbIM KaTtanor, 6asbl AaHHbIX N0  NPOPUIIL0

o6pa3oBaTenbLHOW opraHm3almm.
2.3.2. OcyuwecTtenseT agnddepeHunpoBaHHoe 6UBANOTEUYHO-UH(POPMALNOHHOE 06CYXNBaHNE

obpasoBaTenbHOM

00yyatoLImnxces:
* npegocTaBnseT NHHOPMALMOHHbIE PECYPCbI HA Pa3/INUHbIX HOCUTENSX;

opraHm3yet o0Oy4yeHWe HaBblkaM He3aBMCUMOro OMOGIMOTEYHOro MOoMb30BaTens wu
noTpeouTens MHMopMaLmn, COAeACTBYET UHTErpaLum KOMMAeKca 3HaAHWUA, YMEHWIA 1
HaBbIKOB paboTbl C KHATON U MH(OpMaLneil;

OKa3blBaeT WHMOPMALNOHHYIO MOALEPXKKY B pelleHun 3ajad,
npouecce  y4yebHOil,  camM006pa3oBaTeNlbHOM M A0OCYroBOWA
obyuyatoLmxces;

opraHusyeT MacCcOBble MeponpuaTHs,
YMTaTENIbCKON Ky/bTYpPbl IMYHOCTH;

* COAEeNCTBYET nefjarornyeckum paboTHMKaM B  OpraHu3auuu

npouecca 1 gocyra obyyaroLmxcs.
2.3.3. OcyuwectnseT gudgepeHUNpoBaHHOe 6UGINOTEUHO-UHPOPMALMOHHOE 00CyXUBaHue

nefarormyecknx paboTHMKOB:

BbIABNAET MHDOPMALIMOHHbIE MOTPEGHOCTU W YAO0BNETBOPSET 3anpochl, CBSA3aHHbIE C

06yyeHnem, BoCnNUTaHMEM 06Y4HatOLLNXCS;

e cofencTayeT npogeccroHanbHo KOMMeTeHL MK
KBaMUKaLmn, NpoBeeHNI0 aTTecTalyum;

e OCyllecTBNseT Tekywee WHGpopmmpoBaHue (0630pbl  HOBbIX  NOCTYMNAEHUA W

ny6nunkaumii);
CNoCco6CTBYET MPOBEAEHMNIO 3aHATUIA N0 POPMUPOBAHUIO UHDOPMALMOHHON Ky/bTYypbl

obyyvaroLmxcs.
2.3.4. OcylwwecTBnser guddepeHUnpoBaHHoe 6M6IMOTEUHO-UHPOPMALMOHHOE 06CyXUBaHue

poauTeneit (3aKOHHbIX NPeACTaBUTENEN) 00yUarOLNXCS:

e Y[OBMETBOPSET' 3anpocbl MOMb30BaTeNEN W MHHOPMUPYET O HOBLIX MOCTYMNNEHUAX B
616nnoTeKy;

* KOHCYNbTMpPYeT MO0 BOMpoOCam OpraHuM3auunm CemeinHoro

NH(opMaL el No BOCMUTAHWUIO [eTeid;
* KOHCY/IbTMPYET MO BOMpOCam y4ebHbIX U3[aHNA 41 06yHatoLLMXCS.

BO3HUKaWOLWNX B
[eATe/IbHOCTH

OPVEHTUPOBaHHbIE Ha pasBUTME OOLLEe WU

06pa3oBaTenibHOro

neaaroros, NOBbILLUEHNIO

YTeHnsda, 3HaKOMUT C

3. OpraHuzaumsa geatTenbHOCTU BUBINOTEKN
3.1. O6lluee PpyKOBOACTBO [AeATENbHOCTbIO OMOGANOTEKM  OCYLIECTBASET PYKOBOAWUTENb

06pa3oBaTeNlbHON OpraHun3aluu.
3.2. HenocpeAcTBEHHOE PYKOBOACTBO OWMGAMOTEKON OCyLLecTBNsSeT O6M6MMOTeKapb, KOTOPbIiA

HasHa4yaeTCca pyKoBoAUTeNnem 06pa3oBaTenibHOV opraHm3almm.



3.3. bnbnmoTekapb HeCeT OTBETCTBEHHOCTb B Mpefenax CBOel KOMMETEHLMN 3a OpraHn3aLnio
pe3ynbTaTbl LeATeNIbHOCTN BUBANOTEKMN.
3.4. bubnuotekapb paspabaTbiBaeT W NpeAcTaBNseT PYKOBOAUTeNt0 06pa3oBaTenbHOM
opraHun3aummn Ha yTBepXAeHue cnefyroLune JOKYMEHThI:

* MO0MOXeHNe 0 6M6ANOTEKE, NPaBUNa NOb30BaHNS GUONNOTEKON;

* N1aHOBO-OTYETHYH AOKYMEHTaUWIO.
3.5. B cocTaB 6M61MO0TEKN BXOANT:

* abOHeMeHT;

*  YUTaNbHbIN 3an;

* 0TAeN y4e6HUKOB.
3.6. BubMOTEUYHO-MHPOPMaLMOHHOE OOCNY>XMBaHWE OCYLLECTB/ISETCA B COOTBETCTBUU C
nnaHamu paboTbl 6UGIMOTEKN M peXXMMOM paboTbl 06pa3oBaTe/IbHON OpraHu3aLmm.
3.7. bubnuoteka BnpaBe NpefoCTaBsATb NaaTHble GUBANOTEUYHO-UH(OPMALMOHHbLIE YCNYTH,
nepeyeHb KOTOPbIX ONpeAenseTca ycTaBoM 06pa3oBatesibHOM opraHm3auuu.
3.8. Pexxum paboTbl 6M61MOTEKM onpefdensieTcs OMO6MMOTEKapeM C Y4YeTOM pexuma paboThbl
obpasoBaTefibHOW opraHusauun. OAWMH pa3 B Mecsl, npefycMaTpuBaeTCcA CaHWUTApHbIA [eHb, B
KOTOPbIA 06CNY>KMBaHWe NONb30BaTeNIen He MPOU3BOAUTCS.

4. YJeT NOCTYN/EHUA U BblObITUS JOKYMEHTOB 6M6IMOTEYHOro hoHaa
4.1. MNMpuem LOKYMEHTOB B (DOHA OMG/IMOTEKN BK/HOYAET CeAytoLLne onepawumm:

e CBepka MOCTYMNJIEHUA C MEPBUYHbIM YYeTHbIM [JOKYMEHTOM (HaknajHas, akT),
BK/IHOYAKOLLMM CMUCOK MOCTYMNUBLUNX JOKYMEHTOB;

e COCTaBNeHWe  MepBUYHOr0  Yy4YeTHOro  [OKYMeHTa  AnA  MOCTYnieHnid  6e3
CONPOBOAMTENbHOM AOKYMEHTALNN;

* perucrTpaums nocTynuBLUMX AOKYMEHTOB B perucrpax CyMMapHOro, rpyrnnosoro wu
nugusugyansHoro ydeta (FOCT 7.0.93-2015 «bu6nmoTteyHblid oHA. TexHonorus
(hOpMUPOBAHUA»).

4.2. Mpn NONOAHEHNM OCHOBHOrO 6M6/1MOTEYHOr0 (hoHAa HeobxogmMmo cobntogatb TpeboBaHUA
depepanbHoro 3akoHa oT 25.07.2002 Ne 114-d®3 «O npOTMBOAEWCTBUAM IKCTPEMUCTCKOM
featenbHoCTU».  [LOKYMEeHTbl, BK/IOYEHHble B [epeyeHb IKCTPEMUCTCKUX  MaTepuasnos,
npuobpeTaTtb 3anpeLleHo, Npu BbIBNEHUN UX B POHAE - M3bIMaTb M3 JOCTYNa.

4.3. YyeT n o6paboTKa JOKYMEHTOB 6MOIMOTEYHOIO (hoHAa.

4.3.1. YueT n ob6paboTka JOKYMEHTOB OCHOBHOMO (POHAA OCYLLEeCTBAAETCA WMHAUBUAYa/IbHbLIM
cnoco6om. CeefieHMs 0 MOCTYMMBLUMX MeYaTHbIX AOKYMeHTax BHOCATCA B «KHWUIY cyMMapHOro
y4yeTa JOKYMEHTOB OCHOBHOIO POHAa».

MocTynvBWNM  [OKYMEHTaM MpucBavBaloT WHAMBUAYaNbHbIA  PErncTpauuoHHbIA  HOMep
(MHBEHTapHbIA HOMep WM WHOW 3HaK, MPUHATBLIA B KayeCTBE PErucTpalMoHHOIO HOMeEpa,
CUCTEMHbIN HOMEP AN 3N1IEKTPOHHbIX LOKYMEHTOB) U LWUN(P XpaHeHus.

PermcTpaunoHHble HOMepa W LWWU(Pbl OTMeYalT B Perucrpax WHAMBUAYaAbHOIO Yy4eTa
[LOKYMEHTOB - WHBEHTApHOW KHWre, KapToTeke perucrpaumm raset, KYpHanoB, Y4eTHOW 6ase
JaHHbIX.

Bce ak3emnnspbl MpUHATBIX U3gaHWiA  wTeMmnentoTcd.  LUTemnens ¢ HavMeHOBaHWEM
o06pa3oBaTeNlbHON oOpraHM3auun A0/MKeH ObiTb  NPAMOYFO/bHOM  (POPMbI, Pa3MeEpOM  He
6onbLue yem 1,55<4 cwm.

LLiTemnenb cTaBATCA Ha 060pOTE TUTYNLHOIO AUCTa (NMPU OTCYTCTBUM TUTY/IBHOIO IMCTa — Ha
MepBoOi CTpaHWLe TeKcTa Moj 3arnaBvem), Ha 17-i cTpaHuue Noj TEeKCTOM B JIEBOM HUXHEM
yrny v Ha 060poTe KaX4oro npunoXxeHus. Ha 6polutopax u XypHanax LTeMMNenb CTaBUTCA
TONbKO Ha 06/10)KKE WM Ha NepBOil CTpaHuLLEe TeKCTa.

CocTaB OCHOBHOIO (hoHAa PUKCUPYeTCA B KapTOYHOM angaBUTHOM KaTtasiore, B 3/1eKTPOHHOW
6a3e JaHHbIX 6MOINOTEKMN.

4.3.2. YdyeT un o06paboTka cneynanmanpoBaHHoro oHga. Cneunann3vpoBaHHbIi (QOHA
YUYUTbIBAETCHA U XPaHUTCA OTAENbHO OT OCHOBHOIO 6M6/IMOTEYHOr0 (hOHAA.



Y4yeT [OKYMEHTOB CReunannm3vpoBaHHOro (OHAA, KakK MHOMO3K3eMMISPHOW NuTepaTtypbl,
OCYLLECTBNSETCA FPYNnoBbIM CNOCOO0M U OTpaxkaeTca B «KHWre cymMMapHOro y4yerta y4yeb6HOro
(hoHAa» M B KapTOTEKE PErUCTPALMOHHbBIX KapToyek.

Ha kaxfjoe HaMMeHOBaHWEe OOKYMEHTOB Creuuasn3vpoBaHHOro (PoHAa 3aBOAMTCHA OTAeNbHas
yuyeTHas KapTouka. KapToukum ¢ 6ubnmorpauyeckum onvcaHveM u3haHuii  yy4ebHMKOB
paccTaBNATCA B YYETHYHO KapTOTEKy MO K/iaccam, a BHYTPY K/accoB - MO andasuty (amuimni
aBTOpPOB WM  3arfiaBuii. [n9  KOHTPONA 38 COXPAHHOCTbIO  YYETHbIX  KapTOYeK OHU
PErnCTPUPYIOTCA B «XKypHane perncTpauum yyeTHbIX KapToyeK YH4eOHUKOBY.

TexHuyeckas 06paboTka JOKYMEHTOB NpefycMaTpuBaeT ClefyroLine onepaLun:

* TMpOCTAB/IEHME HA KaXAOM [OKYMeHTe LWTemnens OuOAnOTeKM B COOTBETCTBUMU C
NYHKTOM 4.3.1 HacTOALLEr0 MOMOXKEeHUS;

* M3roTOBNEHWE W NPUKPENeHne K JOKYMEHTY nacrnopTa yyebHuKka. MacnopT yyebHMKa
NPUKNenBaeTca Ha MocnegHert cTpaHuue Yy4yebHMKa. 3anofiHseTcs npu  Bbljade
yuTaTesnto.

YueT cneunanm3npoBaHHOro (oHAa MpeaycMaTpuBaeT OTPaXKeHWe ero cocrtasa B CMPaBOYHO-
6nbnmorpaunyecKkom annapate 6U6NMOTEKN, B TOM YMCNe B 31EKTPOHHON 6a3e AaHHbIX.

4.4. BblbblTME LOKYMEHTOB 6UBANOTEUHOrO (hoHAA.

4.4.1. TIpUYUHbI, MO KOTOPbIM [LOKYMEHT MOXET OblTb BbiBEAEH W3 coCTaBa GMO/IMOTEYHOrO
(hoHAa, BKOYAKOT B TOM YMC/le BETXOCTb, AePEeKTHOCTb, YCTape/siocTb N0 COAepXKaHUIo, yTpary.
VcknoyeHme joKyMeHTa 13 6M61MoTeqyHOro (oHaa NpoBOAMTCS Ha OCHOBAHUWM aHanm3a cocTaBa
6M61MOTEYHOr0 (POHAA U Pe3yNbTaToB ero NPOBEPKMU.

4.4.2. Tlop BETXOCTbHO [AOKYMEHTa TMOHWUMAKT pe3ynbTaT €eCTeCTBEHHOro CTapeHusa Wau
(PM3NYECKOT0 M3HOCA AOKYMEHTA.

4.43. Tlog p[eeKTHOCTbI0 [OKYMEHTa TMOHMMAaKT YacTUYHYHD WM MOJHYK  yTpaTty
JKCN/yaTaLMOHHbIX KayecTB OKyMeHTa B pe3ynbTaTe BHELUHEro BO34eNCTBMS.

4.44. Tlof yCTapenocTbld MO COAEPXaHMIO TMOHUMAKOT MOTEPH aKTyasSlbHOCTM TEeMaTUKMU,
NoATBEPXAaeMyto OTCYTCTBUEM cnpoca ynTaTenen, HeBOCTPebOBaHHOCTLIO B
nepepacnpegeneHnun u peannsaluu.

4.4.5. lNMopg yTpaTol AOKYMeHTa NMOHUMAaOT ero oTcyTcTBue B (hoHAe 6MBMOTEKM MO NPUYMHAM
noTepu, XulleHUs, 6eACTBWMIA CTUXUINHOTO, TEXHOrEHHOro (B TOM YWCNe XaKEePCKOWN aTaku u
HEBOCCTAHOBMMOTIO 605 3N1eKTPOHHOTO0 060pYAOBaHMSA) WAM  COUMANbHOrO  Xapakrepa, Mo
HeyCTaHOBNEHHON NpPUYMHe.

4.4.6. Tpouecc WCKMOYEHUA [LOKYMEHTOB U3 QoHja OWBANOTEKM OCYLLECTBNAETCA B
COOTBEeTCTBUM C [OpPSAKOM y4yeTa JOKYMEHTOB, BXOAAWMX B COCTaB GUOAMOTEYHOro (hoHAa,
YTBEePXAeHHbIM npukasom MuHKynbTypbl Poccum ot 08.10.2012 Ne 1077.

4.4.7. BbibbITME JOKYMEHTOB 6M6/IMOTEYHOrO (POHAA NMPOWM3BOAMTCA B pe3y/nbTare UX CrvcaHus
KOMWCCHEN, CO34aHHON pyKOBOAMTENeM 06pa3oBaTe/ibHOM OpraHu3aLnu.

4.4.8. YTunuzaumsa CNUCaHHbIX [OKYMEHTOB OMG/MMOTEYHOro (hoHAa MNpPOM3BOAMTCA B
COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoin deaepaumn.

5. TpoBepkKa JOKYMeHTOB 6MGNMOTEUHOro hoH4a

5.1. MMnaHoBas NpoBepka AOKYMEHTOB 6MGIMOTEYHOro (POHAA NPOBOAMTCA C NEPUOSUUYHOCTLIO
OAVH pa3 B NATb /IET HA OCHOBaHWUW rpatnka NPOBEPKMU, YTBEPXKAEHHOI0 61bAnoTeKapeM.
5.2. BHennaHoBas MpoBepka [AOKYMEHTOB OMOAMOTEYHOro (hoHAAa NPOU3BOAMTCA B
0653aTe/IbHOM NoOpsfKe:

* TpW BbISB/IEHUM (PAKTOB XMLLEHUSA, 310yNOTPEBNEHUA WU NOPYN LOKYMEHTOB;

e B Cflyyae CTMXWUIAHOro 6eACTBMA, NOXapa WMAM APYTrMX 4pe3BblYailHbIX CUTYaLWiA,

BbI3BaHHbIX 3KCTPEMasIbHbIMU YCI0BUAMU;

* NpW peopraHunsaLmum unm nnkKsmaaLmm obpasoBaTe/ibHOWN opraHusauunm.
5.3. Tlo utoram npoBepkn 6OGMGMIMOTEKAPb COCTaBSET akT, MOAMWUCLIBAET W XPaHWUT ero B
6ubN1MoTEKE B TEYEHME CpOKa, YCTAHOBMNEHHOr0 HOMEHKNaTypoir pgen. Ecnnm  Kakue-TO
JOKYMEHTbl OTCYTCTBYKOT MO HEYCTAHOB/IEHHON MpuU4YMHEe, TO K aKTy MNpuKnagbiBaeTcs ux



CMUCOK, B KOTOPOM (PUKCMPYIOTCSA CBEAEHUS O KONMYEeCTBe JOKYMEHTOB OM6/MOTEYHOro (oHAa
B Ha/MunuM W KONMYECTBE OTCYTCTBYHIOLLMX [LOKYMEHTOB, B TOM YWC/ie MO HEYCTaHOBNEHHOW
npuumnHe. B akTe TakXe yKa3blBaeTCs HOMEP U JaTa akTa npefblayLLel NpoBepKu.

5.4. B0o Bpems TMpPOBEPKM [OKYMEHTOB 6MONMOTEYHOTO (OHAA PabOTHWKM OTC/IEXUBAKOT
Hannume 3KCTPEMUCTCKMX  MaTepuanoB, KOTOpble BXOAAT B  (defepasbHblii  CMUCOK,
ony611KoBaHHbI MMHIOCTOM Poccumn Ha CBOEM caiTe.

Ecnn 6ubnmoTekapb HaligeT aKCTPEMUCTCKUIA MaTepuan, TO AO/DKEH OrpaHUYUTb K HEMY JOCTYnN
CO CTOPOHbI NOJb30BaTeNeN.

55. Tlpu BbISBNEHUN B MNpoLecce MNPOBepKM (QOoHAA OTCYTCTBYHOLIMUX [OKYMEHTOB U
HEBO3MOXXHOCTW YCTAHOBJ/IEHUS BUHOBHBLIX /UL, YObITKM MO HeAoCTayam CMUCbIBAKOTCA B
COOTBETCTBUM C AEMCTBYIOLLNM 3aKOHOAATE/IbCTBOM.
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